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Student Book - Teacher version Use limited digital technology and skills

This workbook is designed to be used with the support of a teacher.
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1. Introduction

a. Workbook instructions

@ & C
@; 1. listen Q 2. say

@ 3. read #Z= 4. write

Q@ 5. ask questions %%1 6. work with a partner
v_ 7. fick + 8. highlight
:—%‘& 9. use a computer @ 10. use a phone

[ Do you unders’rond?]

[No, | don't unders’rcmd.L

[ Can you say it again pleose?r

)

Are you OK?

No. Can you help me pleose?L -

[ Could you speak slowly pleose?r
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b. Meet the students and teachers.

Meet the students. Meet their teacher.
This is Amina, Ahmad and Basam. This is Peter.

At the
AMEP

Centre

Meet the students. Meet their teacher.
This is Parwana, Linh and Ko. This is Wendy.

Parwana
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2. Computer devices

E device = any kind of computer }

What computer devices | | | have a mobile phone
do you have Amina? and a laptop.
(Vo gz v
N deskto laptop mobile
2lais computer computer tablet phone
Amina v v
Me
| have a

| don't have a

@ @ In our class, there are

deskto i
- P laptop tablets. mobile
computers. computers. ——

phones.
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When do you use your
mobile Amina?

Hi
Are you
busy?

| send messages.

| check the time.

@ & (o v

| record my teacher.

{ When do you use your mobile? } You

1. | send messages.

2. | call my family and friends.
3. | take photos.

4. | check the fime.

5. Irecord my teacher.

6. | get directions.

| call my family and friends.

Use limited digital technology and skills

[ Every doy.L {\Q

| take photos.
=)

Ve

-9
| get directions.

Your partner
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Do you use your laptop -
a lot Amina? \

O Electricity Bill
= $312.7

< —)

| read emails. | pay bills.

o
AMEP

ONLINE
T—— \

< 7

< J

| learn English. | watch English movies. | learn English songs.

@ iy (3o v’

{ When do you use your compu’rer?} You Your partner

1. Iread emails.

2. | pay bills.

3. | find information.

4. |learn English.

5. | watch English movies.

6. |learn English songs.
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3. Computers

a. Computer safety

([%5 5%5 [ Work safely on your computer. g -
¥

@ sit correctly.

@ Don't have a bright light on the screen.

@ Be careful of electric cords.

@ Take a break, move and stretch.
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b. Parts of a computer

O) (% Q 7= E Desktop computer ]

2 speaker

keyboard

printer

mouse

(2)

camerd

screen

g®

I A A AT

N\

x "““““E\%

@ & Ck 2= [ Laptop computer ]

charger

USB

3

screen

keyboard

camerd

mouse

computer box

power button

headphones

ear buds
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c. The keyboard and the mouse \

OOOO000)000000) OO0

OOOOOOOO T e 00D

® 5%3 This is a keyboard. We type on a keyboard. P ] oo

%IE% I—]ED
This is a key. This is a symbol. § / \ l
(=) (7] = (= (7= (= ) ) (7 ) (7 ) o)
~ ! % A & * ( ) = + Back space
1 e (|7 (8 [[9 |[|O - = -
e T (Y |[u [[I |lO [P {{. | |
| A
Caps Lock A 5 D E G H J K L . : ’ " <+—!Enter
ashiee |2 [|X [|€ ||V |[B |IN [|M I /? {Yshift

=

cl || Fn || D] At Alt || ctrl 1) =

@ Z= Write the missing letters and numbers.

Esc F F2 F3 F4 F5 F6 F7 F8 F9 F10 Fn F12 Delete
~ ! @ # $ % A & * ( ) - + || Backspace
. 1 1|2 4 (IS5 ||6 8 0 - I= |
s ||Q ||W R (T u (l1 |{O {[l HI
A
Caps Lock A D G J L ; : , " <« Enter
{}shift Z (X f |V N , . _ > /? {}shift
cerl || Fn || [ || At At | ctrl | — + -

@ ® .

O) i Colour the letters in your first name.
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3. Delete
Q) ﬁa gﬂ L Useful keys. } Remove letters
- this way. ==
Lesc ][ m |l /2 J{ s |l e J{ s [ rs J{ /7 | /8 J{ Fo ][ Po |[ e || P2 ]{oetete]
= ! @ # $ % A & ¥ ( ) = + || Backspace 4, BCleSpdce
T {12 |3 14 I5 (Ie [|7 |[8 |9 ||O = Remove letters
== this way.
For capital .
letters only. capstock |[A |[S [|ID [IF |[G |[H |3 [IK |[L || . | " || «=enter| | 5-Enter
' ' Go to the next line.
2. Shift gesnie |12 ([X |IC [V {IB [N [IM [ <|l >l 7| qsne
For a capital : - U :
letter or a symbol t
Ctrl Fn I:] Alt Alt Ctrl m " ] m N
7. Spacebar Move around
For a space the screen
@ & .
€ @~ Write the numbers.
Spacebar Delete Caps Lock Enter Shift Backspace AITOWs

7

10
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® @ Z= E Type letters. }

Type a small letter. Type a capital letter.
1. Press H. 2. Hold Shift and press H.
i H
Shift
H :> h &I :> H
3. PressE. 4. Hold Shift and press E.
E |
: E
Shift
ZA%” —>

@ @ Z= E Type numbers and symbols ]

Type a number. Type a symbol.
1. Press 4. 2. Hold Shift and press $.
:$ = | 4 giﬁ 4 é&@ $
3. Press 2. 4. Hold Shift and press @.
—> (yshift 2@ —>

. 7

11
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O | The mouse @]

IO IC L) L) 00
:JCJDEIDDDDDDDDCI oog o
LTI 000 — The mouse moves the cursor
o= oo around the screen.

/

There are three cursors.

©) (@) ©)

1. The arrow 2. Click the hand 3. Click the I cursor
points to things. to open something. to type.

@) @ [ Mouse actions }

Ny \/,
Click @ X 1 Right click @ X 1
M
Double click @ X 2 Scroll up

Scroll down

= =
< >

@ @ Practise with a mouse. @

12
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d. Ask for help.

Excuse me. Can you help me
please Peter?

Peter Sure. How can | help?

Amina How do | double click?

Hold the mouse.

Then, press the left button
Peter two fimes quickly.

Let me show you.

Amina Can you show me again please?

Sure. ~

Peter

Amina Oh. | need to press it very quickly.

Peter Yes, very quickly.

B B @ e 0

Click. Double click.  Right click. Scroll up. Scroll down.

13
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e. What do you remember?

© = Q g& [ The keyboard }

e T T o L T
= P ] e I LT
o
N G
EoEE o e

Which keys
do you press?

AIrows Delete Enter Shift
Spacebar Backspace Caps Lock ﬁ
1. Remove letters this way. [ > Delete “

2. Remove letters this way. <:|

3. Go to the next line.

4. Make a space.

5. For a capital letter or a symbol.
é. For capital letters only.

7. To move around the screen.

@ = (% E The mouse }

Ny U/
N}
_@ X @ @ /I\ @
Scroll up Click Double click = Scroll down Right click

14



Student Book - Teacher version Use limited digital technology and skills

f. Start up and shut down the computer.

| | | I
Which power bu’r’ron} [ flonenbutions } O @

is on your computer? ‘
©®o0e®

@ @ - [ Start up the computer. }

1. First, press the power button.

2. Next, signin.
e Username: |
Password: [

A

: Click and type your username.

A

Click and type your password.

" I I w
— —
@ @ [ Write your username and pcssword.]> &
Username: t ]
Password: [ ]

15
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ol®] %=

@

Use the Start icon

to shut down
the computer.

C
= N
J

[ The Start icon

E Shut down the computer }

r \

1. First Click the Start icon. m @ o

Word Chrome Zoom

2

([ErEmmo .
7

2. Next, click Power. G 0

Chrome Zoom

ﬂ’) (‘ 11:00 AM

3/06/24

Q wer
Orperaretoseacn {7 9

CJ) Sleep

O Shut down
3. Then, click Shut down. O Restart

Don’t press the power button
to shut down the computer. @

16
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g. Computer programs

D @ ‘5% [ Computer programs do different jobs. }

to open a computer s

Click on anicon EcomPUfer program} m E

oo -

1. What do you want to do? 2. Click on anicon.

3. Use this program.

[ | want to practise typing. ] Word

| want to find
some information.

| want to watch
a video.

We want to have

an English class
. oom
online.

Word processor

You're invited to morning tea
Date: Wed, 17 April
Time: 10:30 am

Place: Kellivale Learning Cen]

—_—

The Internet

S S
Google
Q )
—_
Meetings

2.8 ]

8 | &
] WANAN)

_

17
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h. Practise typing.

@ ﬁ& :L;I;;i | want to practise typing so
| use the Word program.

[ Typing }

1. First double click the Word icon. m G Q

Word Chrome Zoom

Y

@ X 2

2. Next, click Blank document.

Y

"@m

3. Then, use the keyboard to type this:

What is your name?
[\/\y name (s . 0 o
C DCICIDI_]LI ] LIITJ_ 00O
, | A W
When did you come to Australia? T Lo
| came to Australia in L

\\‘a
4, @ Show your work to the teacher.
[ OO\

5. Close Word. Click the X in the top corner. | — X*

6. Click Don’t save. Don't Sa*a Cancel

18
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4. Mobile phones

a. Parts and actions of phones

oYiae)lz=

[ The parts of a phone } ear buds
> home button camera charging port
charger screen power button
volume buttons headphone jack headphones

M@

@ &} Listen and point to the mobile phone parts.

©) @ Find the parts on your mobile.

19
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Q) @ @ [ The actions of phones }

©
(Q
: = Practise the actions
swipe old on your mobile.
(1)
M
press home rotate recharge

@ 4
1. tap z2 X

2. hold I ™
3. swipe D&J E.

A
4. press home ':i]'
A
5. rotate X D&]
c) A
6. recharge S 'j'_:"
) ) ) M\
)iz |
—/ N —/ N
Swipe right. Swipe left. Swipe up. Swipe down.

20
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b. Ask for help.

® 5 Ck

o~
1 N Excuse me Wendy.
45 Ko
: Can you help me, please?

i
% Wendy Sure. How can | help?

Ko How do | swipe my phone?

Slide your finger
Wendy
across the screen.

Could you show me again,

Ko
please?

Wendy Sure. a
Ko Like this? a

Wendy Yes, that's right.

@ &k Clo

. % 2

hold press home rotate recharge

21
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c. What do you remember?

= (k [ The parts of a phone }

charger camera v’ ear buds screen
home button volume buttons power button
charging port headphone jack headphones

[ Write and say the part

1 cdmera
S
of a phone.

L

22
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d. Unlock your phone with a PIN.

{ PIN = Personal ldenftification Number}

You need a safe PIN
to unlock your phone.

It's like a key.

Safe PINsv Unsafe PINs X
/7358 7777
1602 1234
3127 1990
6853 2088

fo}
8351 55585 2000 92381 (1N 2X3]
0060
6789 3624 /7056 3333 Q00
a0
1820 4321 0617 2424 | CEEEN
@ 6 | can remember my PIN.
It's my friend’s birthday.
Z)
NNy

23
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Unlock your phone }

1. First, swipe the screen.

Swipe to unlock

2. Next, enter your PIN.
Tap 4 numbers.

Tap Backspace if you make a mistake.

Emergency call

- O 2l 100 [P
3. Now, your phone is unlocked. Q S 905

6H0
This is the home screen. 23°C Fri, 22 March

of: [

@ o9
(Je]o

24
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e. Turn off the volume and turn off your phone.

@ E%J @ [ Turn off the volume. ]
/'//Tu

WY Press and hold
( 4 Please turn off the volume} 0 the volume down button.

?’ on your phone in class. ,’() @%

Lo |
@ @ @ [ Turn off the phone. j

1. First, press and hold the power button.

@% o

‘_[ Power bution ]

2. Next, tap the Power off icon.

again to turn on your phone.

Press and hold the power button
N [

25
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f. The home screen

O &5 (

The top of the home screen }

= (O 2 il 100% Em=p

9:05 am

Fri, 22 March

560

Icons on the home screen

Qooo 9:05 Fri, 22 March x
23°C - =
weather time date missed call
E A~
@ — il 100% [H}
v |
new message internet phone signal battery level

QU v

Q%’ 9:05 am Fri, 22 March ——

23°C

© = all 100% [

@ %@I Q@ ﬁ What's on your home screen?]

26
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® @ 7z ‘ The home screen - apps ’

()
= {There are some apps } [ What are apps? }
N\

g on your home screen.
L)

2

Apps are tools on your phone.

9 WhatsApp camera voice recorder
phone mMmaps text message
internet browser YouTube photo gallery

= O

S 9:05.m

0Ho
23°C Fri, 22 March

2 .l 100% [}

9 You can
change the
apps on your
home screen.

. = o Q
4 5 6 Swipe left &
or swipe right ~ap

to see more apps.

27
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@@ [ Use the apps }

Which icon do you tap?

What do you want to do on your phone?}
V4

What do you do want to do?

| want to take photos and record videos. 7

| want to look at my photos and videos.

| want to record my teacher and

listen to my teacher.

| want to find information.

| want to get directions.

| want to watch videos.

| want to send messages and

make video calls.

@ %@( Q@ <[ Which apps do you use on your phone? ]

©) @ | Two more useful apps are

and

28
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i ?
& 2 Which apps do you use Parwana? ]

| use the camera and photo gallery.
| also use YouTube.

@Q@@ \/‘ A survey of apps ]

Which apps do you use?

Student r =% E il ‘ R
- BEAEHe o9
Parwana \/ \/ \/
Me
R Z= How many students use each opp7

00 eo@®

29
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g. Take a photo and record a video.

O) g%a @ [ | took a photo of my new home. 1\ o

[ Take a photo ]

1. Tap the camera icon.

The back camera
takes photos of
things in front of
you.

2. Tap the switch camera icon
fo use the back camera.
VIDEO [ The front camera

takes selfies.

3. Tap the white circle to take a photo.

"

\<[ Now take a pho’ro.}
) N\

Record a video

ofiwr] [

1. Tap video.

2. Tap the white circle with the red dot to record.

3. Tap pause II or stop . at the end.

@ [Look at your photos and videos. ]

Go to the home screen and open the photo gallery.
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h. The voice recorder

@ @[ Record your teacher. }

You can record my voice now.
Listen and repeat at home.

1. Tap the voice recorder icon.

9 The voice recorder icon
can also look like this:

2. Tap the red record button.

Voice Recorder List

Voice Recorder List

Standard Speech-to-text

30.52
| P

-||‘||-|--|| |l
> I

3. Tap pause II and stop for a short time.

4. Tap play > and listen.

5. Tap stop . at the end.

31
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@ @ [ Save the recording. }

1. First fap stop. . Save recording

2. Next type a name for the recording. Wendy 2 May

3. Then TOp Save. Cancel Saveql

1234567890

QIW|EJR|T|Y]JU]|I |C|P
A|S|D|F|GIH]|J|K|L
i Z | X|CIV|IBIN|M &

[ Listen to the recording later. }

Voice Recorder List

|

1. Tap on the voice recorder icon.

2. Tap on List.

< List Q

P Wendy 2 May |1
-

00:56.21
P Wendy 2 April ] ,
0z:02.15 3. Tap on the recording and listen.
> me2 April

Ul:5£L.40

P Alphabet sounds

03:09.32

> Computer words

00:50.52

32
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5. Learn English on computers and phones.

a. Free apps and programs \

® (%; @ [ Which apps and programs help you learn English?j>

videos songs record messages Google
4 N
| o @ e X
my teacher on my i M:EP
phone and | use -II|||-|--|||||-I‘ S 7
Online. r@m e
.—"'I;L‘-.
£y s 4+ (2 3
| use Translate o e
computer
to learn new words. | watch o4
English YouTube . S~
0 |
Parwana ( , ]
—

online. |love singing

| write to my teacher
on WhatsApp. |learn English

@ Which apps and programs
\/ help you learn English?

(" N r °)
! 0 et 4 ﬂvs
RERRIE computer s
||||||||u|||||.|‘ ) X ~®_ ° >
)U-‘-"“SN. i
> . m ° owe
. w 4§ S p———

33
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\.\
® %‘% {Ask your partnher about } )
7

@ Q@ \/ apps and programs. '%

-

Apps and Programs Me

1. Do you use
the voice recorder?

2. Do you use
Google Translate?

3. Do you use
WhatsApp?

4. Do you use
AMEPOnIine?

5. Do you watch
YouTube videos?

6. Do you learn
English songs?

Who helps you use
@ %ﬁf Q@ ‘/ [’rhe apps and progroms?}

Volunteer

Name Family Friend Librarian
tutor

Me

34



Student Book - Teacher version Use limited digital technology and skills

b. AMEPOnline

bl | &

You can use AMEPOnline Yes. | use it on my phone
on any computer device. and my laptop.

[ Open AMEPOnline }

1. First, open the internet browser. m c o

Word Chro Zoom

jolrmseey B O D 7z 11:00 AM

3/06/24

~ G Google x4+

e > o Gomom Y a (@am) : You don't need

S | CAPITAL letters
Search in a search box.
boxes Google

-
LN
Goagle Search I'm Feeling Lucky
. .

3. Click AMEPOnline.

v G ameponline - Google Search X+ = o X
- ~

€« c 23 google.com/search?q=amep+online&rlz=1C1OPNX_en-GBAUS... & O (@ Guest ) &
Go g|e amep online X Ly & Q )
Login  Check  Levell  Level3  Levelz  Courses  Images  Leveld  Videos

. AMEPO ling

AMEPOnhne

Wele o AME! line English lea resaurces for the Adult Migrant English
Program. AMEP he migrants learn Eny u sh 50 they
Level 1Course inInitial EAL

beta This site is in public beta testing. Level 1Course in Initial .

35
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H—I;I; @ v % AMEPOnline x ==k = o X
€« 5 C 2% ameponline homeaffairs.gov.au Q o {@
4. This is the home page. 0
Adult Migrant English Program
Scroll down. J ONLINE
Welcome to AMEPOnline!
Online English learning resources for the
Adult Migrant English Program.
AMEP helps eligible migrants learn English so they can participate
socially and economically in Australia. :
5. Find Level 3 and click. i e i -8
< [¢] 25 ameponline.homeaffairs.gov.au
There are
11 lessons
in Level 3.
Level 3 Level 4 Level 5
Certificate | Certificate Il in Certificate Il in
EAL (Access) EAL (Access) EAL (Access)
(%) 11 Units (%] 9 Units (%) 9 Units
H 1 vill &% : All courses = m]
6. Click the first lesson, * , X
€ (¢] 25 ameponline homeaffairs.gov.au/course/index.php?categoryid=4 & n | \i@ Guest \w

Li learns English.

7. Click Start.

Give and respond to short, simple
spoken instructions and information
- VU22592

Participate in short simple
exchanges — VU22501

Read and writa short, simplo
descriptive and narrative texts —
VU22595

wite short, simple
instructional texts

Read a i
informational and
- VU22594

Read and write short simple
messages and forms ~ VU22503

< c =

A Course: Plan language leaming X 4

ameponline homeaffairs.gov.au/course/view.php?id=15

Level 3
Certificate | in EAL (Access)

Plan language learning with support — VU22590

m Li learns English

36
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ﬁa g @ ( Lesson 1 - Li learns English }

1.Click Start.

My Story, My Settlement Goals, Level 3, VU22590, Certificate | in EAL
cess)

Click HOME

and go back to
the home page
any time.

)

START >

. My Story, My Settlement Goals, Certificate | in EAL (Access)

2. Click Play audio
tfo check the volume.

Check your audio settings

® pLAY AUDIO

This unit contains audio. For the best
results turn your volume up.

/ If you are hearing impaired?sel®€t this
J image to see a text version of the audio
y / throughout the module.
y -

Then, click Next.

NEXT 2>

\ My Story, My Settlement Goals, Certificate | in EAL (Access)

Topics

3. Click Topic 1.

Select the topic circle to start.

(//Tt;;)i\c\> / Top ic\\\
| ).‘
| \& \3J

Learning needs Learning plan Review of learning

< BACK
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I:l‘ @ ‘ My Story, My Settlement Goals, Certificate | in EAL LEARNING OUTCOMES

) (Access)

o)

<
L ¢
5
v You will learn:

1. to identify what you want to learn

4. Click Next.

NEXT >

2. to identify who can help you
3. to identify how you like to learn.

@ Slide 10f 17 < BACK NEXT >

Click and go to the next page.
Click and go back to the page before.

Click a picture and
answer a question.

friend

Click Enter and
check your answer.

Drag and drop
First, click the box and hold.

)

watch videos

Next, move the box.

Then, lift your finger.

talk to people
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6. Click Exit at the end of the lesson.

\ My Story, My Settlement Goals, Certificate | in EAL (Access)

Learning needs Learning plan
Congratulations! S

Well done, you have now
completed all the topics.

Select the EXIT button.

5% \/ Tick the lessons you have done.

Certificate | in EAL (Access) - Level 3
1 Lilearns English. v
2 Asad and Noora at work in the supermarket.
3  Follow instructions and directions.
4 [|'ve got a message!
5 Noora reads information and instructions.
6 Whatis your story?
7 Stay well.
8 Noorajoins the library.
9 Hana plans a birthday party.
10 Stay safe.

11  Christine makes Anzac biscuits.
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